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WELCOME TO LINGLESTOWN CHRISTIAN NURSERY SCHOOL!

Dear Parents,
This family handbook has been compiled to acquaint you with our school.  Please become familiar with our policies and procedures, and keep this handbook for future reference.

We want you to feel a part of the Nursery School ministry of Linglestown Life United Methodist Church. Your participation, cooperation, and input into the various aspects of our program are encouraged. 

The Nursery School began in 1981 with the vision of several women from Linglestown Life to serve children and their families by providing a Christian preschool for the community.  Since that time we have brought quality Christian education to over 2,500 families in the greater Harrisburg area. 

We encourage you to catch the vision of Christian education at Linglestown Christian Nursery School. Please feel free to contact me if you have any questions.

Yours for reaching and teaching children for Christ,

Nancy L. Cartwright, Director

WHO ARE WE?

“Apply your heart to instruction and your ears to words of knowledge.” Proverbs 23:12

MISSION STATEMENT
Our mission is to encourage the spiritual, emotional, physical, social, and intellectual growth of each child in a loving Christian environment.

OUR VISION

LCNS strives to promote Christian values, provide a safe, loving environment and practice benevolent and responsible stewardship.
CORE VALUES
“Jesus grew in wisdom and stature and favor with God and men.”  Luke 2:52 (NIV)

“We will tell the next generation the praiseworthy deeds of the LORD, his power, and the wonders he has done.” Psalm 78:4 (NIV)
Christian Education: Introduce God’s plan of salvation and the love of Jesus for the children, encourage prayer, worship, scripture memorization, and learning of Bible stories and application to their lives

Nurturing Environment: Provide children and families with a safe, loving, and nurturing environment where children can experience success and learn to cope with failure/challenges 

Character Development: Provide opportunities for each child to build self-worth and confidence while encouraging Christ’s values and character in their own lives

Pre-Kindergarten Education: Provide children with age-appropriate curriculum which encompasses all areas of the child’s development 

Family Ministry: Provide resources on parenting, opportunities for Christian discipleship and opportunities to share blessings as well as needs
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LCNS EDUCATIONAL APPROACH
· Share the love of Jesus Christ daily

*Christian teachers & support staff who provide role model, encouragement and confidence

 *Christian curriculum that teaches Bible stories, Bible application and Bible verse memorization

*Christian values are modeled to our school, church and community

· Teach Godly values

*Love, Orderliness, Thankfulness, Giving, Sharing, Friendliness, Obedience, Forgiveness, Joy, Peace, Kindness 

· Develop the whole child

*Spiritual, Emotional, Physical, Social, Intellectual

· Provide a developmentally appropriate and stimulating environment

*Active exploration of the environment

*Balance between individual and group activities

*Regular and supportive interaction with teachers and peers

*Balance between active movement and quiet activities
LCNS GOALS
“Love the lord your God with all your heart and with all your soul and with all your strength.” Deuteronomy 6:4 



· Understand who God is and that He desires a relationship with each of them

· Develop positive self-respect

· Discover nature and the world around them

· Develop the ability to think, question, and reason

· Promote the understanding of culture and community

· Enhance fine and gross motor skills

· Encourage creative expression and appreciation of the arts

We emphasize:

· Social skills: sharing, waiting one’s turn, listening, following instructions, sitting quietly at appropriate times and activities

· Motor skills: cutting, pasting, painting

· Having fun

· Feeling loved and secure

Reaffirmed by the Advisory Team, May 7, 2003, revised 1-3-04
STATEMENT OF FAITH
The Apostles’ Creed

I believe in God the Father Almighty, maker of heaven and earth

“In the beginning, when God created the universe, the earth was formless and desolate” Genesis 1:1, 2
And in Jesus His only Son, our Lord

“Then a voice said from heaven, “This is my own dear Son, with whom I am pleased.”” Matthew 3:17
Who was conceived by the Holy Spirit

“This was how the birth of Jesus Christ took place.  His mother Mary was engaged to Joseph, but before they were married, she found out that she was going to have a baby by the Holy Spirit.” Matthew 1:18
Born of the Virgin Mary
“Mary said to the angel, “I am a virgin. How, then, can this be?” Luke 1:34

Suffered under Pontius Pilate

“They (chief priests and elders) put him in chains, led Him off, and handed Him over to Pilate, the Roman governor.”  Matthew 27:2

Was crucified, dead and buried.

“Jesus cried out in a loud voice, “Father! In your hands I place my spirit!”” He said this and died.   Luke 23:46

The third day He arose from the dead.

“The Son of Man must be handed over to sinful men, be crucified, and three days later rise to life.” Luke 24:7

He ascended into heaven

“As He was blessing them, He departed from them and was taken up into heaven.”  Luke 24:51
And sits at the right hand of God, the Father Almighty

"After the Lord Jesus had talked with them, He was taken up to heaven and sat at the right side of God.” Mark 16:19

From there He shall come to judge the living and the dead.

“I am telling you the truth: whoever hears my words and believes in Him who sent me has eternal life.” John 5:24a

I believe in the Holy Spirit
“I will ask the Father, and He will give you another Helper, who will stay with you forever.  He is the Spirit, who reveals the truth about God. John 14:16

The holy catholic church
“He (Jesus) is the head of his body, the church; He is the source of the body’s life.” Colossians 1:18
The communion of saints

“As for us, we have this large crowd of witnesses around us.”  Hebrews 12:1a

The forgiveness of sins

“Forgive one another, as God has forgiven you through Christ.” Ephesians 4:32

The resurrection of the body

For what my Father wants is that all who see the Son and believe in Him should have eternal life. John 7:40a
And the life everlasting.

“For what my Father wants is that all who see the Son and believe in Him should have eternal life.”

Amen.

BIBLICAL VALUES STATEMENT


LCNS is a ministry of Linglestown Life United Methodist Church.  We provide a Christian preschool ministry and we partner with the family to establish a Biblical worldview.  We honor parent’s roles and child development principles found in Scripture:  Genesis 1:27, Ephesians 5:21, Deuteronomy 6:6-7.


To further, and to be faithful to, our mission statement and our Confession of Faith, we reserve the right, in our sole discretion, to prohibit or refuse to publish circulate or disseminate any materials or views originating from the student’s home or anywhere outside the school which are deemed to be contrary or in opposition to the biblical lifestyle which the school teaches.

Approved by the Advisory Team 1-07

CURRICULUM

Throughout the year, classroom activities may include, but are not limited to, the following:

Bible Study




Outdoor activities


Scripture memory work


Stories, finger plays, poetry


Free and directed play


Arts and crafts

Creative dramatics



Walking tours and field trips

Special classroom visitors


Relaxation and snacks

Sharing, Show and Tell


Gym days, Assemblies

Individual, small group, and large group activities or skill development


Music instruction, including singing, marching, and rhythm instruments

OUR STAFF

Two Christian adults from Linglestown Life and other area churches teach each class.  They undergo training in child development and health and safety and view their teaching as a ministry as well as employment.  Safe Sanctuaries compliant substitutes are available when it is necessary for regular staff to be absent.

LICENSURE STATEMENT
Though religiously exempt from licensure we self regulate to PA state regulations for early education programs.

Approved by the Advisory Team 2008

NURSERY SCHOOL OPERATING HOURS

9:30 to 12:00 Noon and 12:45 to 3:15
Approved by the Advisory Team 1-07

SCHOOL CALENDAR

Our Nursery School calendar is designed to be “friendly” with the Central Dauphin School calendar.  Nursery School begins after Labor Day and is completed before Memorial Day.

The annual class schedule is based on 32 sessions per year times the number of days the class is held as the calendar allows.
Reaffirmed by the Advisory Team 5-7-03; 6-04

ACCREDITATION

In the summer of 2008, Linglestown Christian Nursery School received Preschool Accreditation through the Association of Christian Schools International, (ACSI).  The accreditation process includes both a self-study completed by Advisory Team members and staff and a site visit from the Accrediting organization.  From this process, areas of commendation and areas of needed improvement were developed.  

Many people ask us why this accreditation is important to LCNS, and how will it benefit the Nursery School? 

· The nursery school becomes better organized through the accreditation process. 

· Accreditation helps the leadership of the early education program evaluate its strengths and weaknesses. 

· Accreditation assures parents and the early education community that the program's purposes and objectives are appropriate, and that the program is accomplishing them through a viable early education program. 

· As government regulatory agencies become more involved with early education, accreditation becomes a valuable asset. 

· Accreditation fosters excellence and ongoing improvement as the program leaders continually evaluate their program to renew accreditation in the following years.
POLICIES AND PROCEDURES
ADMISSION POLICIES

1. LCNS does not discriminate in providing services to children and their families on the basis of race, color, national origin, political beliefs, or marital status.

2. Children must be class age before September 1. 
3. To enroll in Transitional Kindergarten, children must be 5 before September 1.  (Children who turn 5 in September and October may be considered at the discretion of the Director.)
4. Please provide the school with a copy of any custody papers, which will be kept in the child’s confidential file.

5. Registrations for current Linglestown Christian Nursery School families and active Linglestown Life UMC families are accepted February 1 to 7.  
6. Registrations for LCNS alumni are accepted February 8-14.

7. Beginning February 15 registrations are accepted from the general public.  
8. In case of a closure or delay Registration Days and Open Houses will be rescheduled for the next regular school day.

9. Complete a Registration Form and return it with the registration fee.  This fee is neither refundable nor applicable toward tuition.

10. The “Early Bird” registration fee is available between February 1 and April 30.  After May 1 the regular fee is charged.

11. If openings remain in a class, new students may register at any time during the school year, within reason.  The registration fee will be required regardless of when the registration takes place.  

12. Families and prospective students shall schedule an appointment with the Director to take a tour of the school to learn about our curriculum, philosophy and policies.

13. Complete all forms and return with the first month’s non-refundable tuition due on 
July 1.

14. Complete the Emergency Contact Form.

15. Attend Student/Family Orientation in September. 
Reaffirmed by the Advisory Team 5-7-02, updated 3-08, updated 5-11
REFERRALS TO OUTSIDE SOURCES

Although LCNS does not employ anyone with a Special Ed degree, its staff does consider itself observant enough to recognize the potential for a problem in a child’s development.  LCNS makes no diagnosis as to whether a child may have a learning disability, but may encourage the parent to contact an outside source.  Parents need to understand that LCNS cannot make a request for evaluation on its own, but that request must be initiated by the parent.

The position of LCNS is to work with and assist in all areas possible when dealing with a child with special needs.  However, it is important to understand that LCNS is not, nor does it represent itself as being a specialized school for children with special needs. The scope of our ability to help is limited to the fact that it does not take away from the education of other students within the teacher’s scope of training.

Once an IEP (Individual Educational Plan) or IEIP (Individual Early Intervention Plan) has been developed for a student, the parent should give LCNS a copy of this document.  Any information derived from this document will be kept in confidence.  The staff of LCNS endeavors to work collegiately with the staff of your child’s outside resources.

Finally, it is understood that the scope of these referrals would not be limited to just educational observations, but may also include emotional, physical, and spiritual.  It is the hope that LCNS will minister to the child as a whole.

Approved by the Advisory Team 3-1-11

INCLUSION

Our goal is to provide a happy and wholesome school experience for preschool children within a Christian atmosphere.  LCNS makes every effort to be an inclusive environment for children with special needs. All children are valued and welcomed to participate to the best of their ability. We believe that all children learn from each other and we strive to provide a safe place for every child. The program is flexible, permitting the teacher to plan activities for the needs and abilities of the particular children in the class.

Children are welcome to attend our program if we can provide for their needs with reasonable accommodations. However, we recognize that not every school setting is the ideal place for every child, and we are not staffed at the present time in such a way as to provide 1-1 care that may be required. We will deal with each special needs child on an individual basis. 

Some children enrolled in our program receive developmental and educational services through various agencies. Physical, occupational, speech, and educational therapists as well as social workers and psychologists may offer services to children in the classroom or outside the classroom. When services are offered in the room, the activities appropriately coincide with other class activities. 

TUITION POLICY

1.  Tuition is based on the number of school days scheduled for the entire year.  As a service to our families, tuition is accepted in 9 equal monthly installments.

2.  Nine tuition installments are prepaid.  The first tuition installment is due July 1 (for September) and is NON-REFUNDABLE.  Beginning in September, payments are due on the 15th of each month (September through April).

3.  A $5.00 late fee (per week) will be added to any tuition received after the 15th of the month (September - April).  If your family experiences unforeseen financial burdens and you need to work out an alternative to the monthly tuition schedule, contact the Director immediately.  Limited financial aide may be available.  If you fail to contact the Director, you are jeopardizing your enrollment as well as accruing late fees.

4.  Families with more than one child enrolled will receive a discount of $10 per monthly installment applied to the second and each subsequent child’s tuition.

5.  Checks for tuition should be made payable to LCNS.   A locked mailbox is located outside the Nursery School office for tuition payments.   Do not give checks to the Director or your child’s teacher.

6.  Tuition will not be adjusted for days missed due to illness, vacation or the first two snow days.

7.   If a families’ monthly tuition payment is more than one month in arrears, the child(ren) are not eligible for extra curricular activities (such as Stay & Play & Camp Sonshine).                                                                     

8.  Children are expected to remain the full year except in unusual circumstances.  Two (2) weeks WRITTEN notice must be given before withdrawing a child from Nursery School.  Without this notification, an additional month’s tuition will be charged.  A withdrawal notice is available in the Nursery School office.
9.  Limited financial assistance may be available through the Linglestown Christian Nursery School Scholarship Fund.  Please contact the Director for more information.

Reaffirmed by the  Advisory Team 5-7-02, revised 3-2-04, updated 6-06, 3-07

INCLEMENT WEATHER POLICY

1.  Schedule changes will be dictated by the weather decisions made by the Central Dauphin School District.  No separate announcements will be made.  Please listen to the local radio stations and/or watch local TV stations.  Our schedule changes will be as follows.

2.  If Central Dauphin Schools are canceled, LCNS will be canceled also.  

3.  If Central Dauphin Schools are delayed 1 hour, LCNS will begin classes at 10:00 AM and will dismiss at regular time.  Afternoon classes will begin at the regular time.

4.  If Central Dauphin School is delayed 2 hours, LCNS classes will be held from 11:00 AM until 12:30 PM.  Afternoon classes will begin at 1:15.  This is a modified class schedule.
5.  If Central Dauphin Schools are dismissed early, LCNS will close as soon as possible after Central Dauphin Schools announce early dismissal. No afternoon classes. Parents are expected to pick up their children as soon as possible after being notified.
6.  At any time that inclement weather is a consideration, please pick up your child as soon as you feel conditions warrant it.

7.  On snowy days, please refrain from blocking the shoveled entrance areas to the church when you park your car to bring your child or pick up your child from school.

8.  After two cancellations make-up days will be scheduled on days or times that your child would normally be out of school.  As much advance notice as possible will be given. 

Approved by the Advisory Team, 6-02, revised 8-07, revised 3-08

SAFETY PROCEDURES

1. Emergency telephone numbers, poison control numbers and emergency procedures are posted by each telephone.  If a serious accident occurs, the staff will immediately apply emergency first aid, call 911, and then call the parent/guardians.  Families are responsible for all emergency transportation charges and all other charges not covered by insurance.

 2.  Minor accidents will be handled according to accepted first aid procedure.  Parents/legal guardians may be notified by telephone if the Director or teacher feels it is warranted.  An Accident Report will be completed.

 3.  Regular fire drills are held. Weather emergency evacuations are held in September and March.
4.  Our Safe Sanctuaries program is designed to protect the children from any potential harm, while also safeguarding the adults who teach and volunteer from potential false allegations of abuse. A copy of the LCNS Safe Sanctuaries procedures can be found on the Nursery School website www.linglestownlife.org. Click on the Nursery School link. A copy can also be viewed in the Nursery School office. 

5.  The staff of LCNS is required to follow the policy and procedures of Safe Sanctuaries.  They have completed an application and interview, written and/or verbal references; have clear State Police and Child Abuse Clearances, and annual training.

6.  Anyone who wishes to volunteer as a substitute teacher’s aid in the classroom must adhere to the Safe Sanctuaries Child Protection Policy.  You will complete a Volunteer Screening Form, obtain State Police & Child Abuse clearances ($10 each), complete an interview with the Director and attend a training session.

7.   The staff is mandated by the state to report any suspicion of child abuse to the Child Line and Abuse Registry and subsequently to the Child Protection Service unit. 

Revised by the Advisory Team 5-2-05,  revised 9-10
PROBLEM RESOLUTION
Our approach to problem solving is based upon Matthew 18 with respect to Galatians 6:1, and is summarized as follows:

First, pray about the matter and examine your (and your child’s) motives and heart.  Go to the teacher or person involved and discuss the problem together.  If no resolution can be achieved at this point, go to the Director and request a meeting with the teacher. 

Going to the source, not to neighbors, relatives, and friends, solves problems.  In all things, it is important to endeavor to keep the unity of the spirit in the bond of peace.  It is our intention to give and hear good reports about people.  See Philippians 4:8.

Approved by the Advisory Team 1-07

SAFE ARRIVAL AT NURSERY SCHOOL

1.  Please follow the traffic signs into the church parking lot.  Drive slowly.  Always hold your child’s hand when going and coming from an automobile.  Do not leave unattended children in your car.
2.  For the safety of the child, parents and authorized persons are required to accompany the child to the classroom.  Enter through the main church entrance and either proceeds upstairs to the Upper Level or through the hall to the Main Level.  
3.  Complete the sign-in sheet located near the door of each classroom, along with the telephone number where you can be reached during school hours and who will be picking up the child.

4.  Entry to the school after 9:40/12:55 will be by password only.

SAFE PICK-UP FROM NURSERY SCHOOL

1.  Complete the sign-out sheet located outside the classroom door.

2.  Children will be dismissed at their classroom door at 11:55/12:00 and 3:15 to a parent or authorized adult indicated on your emergency form.   If the person is unknown to the staff that authorized person must present a picture ID that matches the information given to the teacher by the usual custodial parent.

3.  In the event that a parent or authorized adult is late coming for a child, the staff will begin calling the numbers listed on your emergency form.  Your child will be brought to the office to await your arrival.
4.  LATE PICK UP FEE:  Families will be charged $5.00 for each 10 minutes    they are late, beginning 5 minutes after class ends.  The fee is payable at the   time of pick-up or on your next class day. 

Fee approved by the Advisory Team, June, 2001, updated 5-08
HEALTH POLICY

1.  If your child becomes ill during school hours, you will be notified immediately.  We expect that you or another authorized adult will pick up the child promptly.  Your sign-in sheet should provide the telephone number(s) where you can be reached that day.
2. Therefore, emergency contact information must be kept current at all times.  Please inform your child’s teacher immediately of any changes.

3. Please call the school before 9:00 a.m. to report your child’s absence for any reason.

4. Your child should not attend school if:

a. your child has a fever of 101 degrees or above.  Your child may return after being fever-free for 24 hours.

b. your child is experiencing vomiting/diarrhea episodes.  Your child may return after being free of any vomiting/diarrhea episodes for 24 hours.

c. the child’s  illness prevents the child from participating comfortably in activities that the school routinely offers for well children.

d. the illness requires more care than the staff can give.
5.   The staff will use Preparing for Illness.  (See Exclusion Guidelines in Preparing for Illness.) If they are uncertain about whether the child’s illness poses an increased risk to others, the child will be excluded until a physician or nurse practitioner notifies the parent that the child may attend. A child whose illness does not meet any of these conditions listed above does not need to be excluded.

6.   In an effort to prevent exposing other children in our care to communicable diseases, it is requested that you notify the Director and/or your child’s teacher if your child develops symptoms of a communicable disease.  This would be particularly important if your child attended school during the incubation period for the communicable disease.

7.  Each child shall have a copy of their most recent immunization records on file.  Parents are responsible for keeping their child’s immunizations up-to-date.   Exemption from immunization for religious belief or strong personal objection equated to a religious belief shall be documented by a written, signed and dated statement from the child’s parent or guardian. Exemption from immunization for reasons of medical need shall be documented by a written, signed and dated statement from the child’s health care provider. Statements shall be kept in the child’s record.
Approved by Advisory Team 5-6-08

HEALTH CARE PLAN POLICY
1.  LCNS will administer medication to children with written approval of the parent and an order from a health provider on a Health Care Plan for a specific child or a specific condition for any child in the school for whom a plan has been made and approved by the Director. Examples are severe asthma, allergies, and seizures. 

2. For prescription medications, parents or legal guardians will provide nursery school with the medication in the original, child-resistant container that is labeled by a pharmacist with the child’s name, the name and strength of the medication; the date the prescription was filled; the name of the health care provider who wrote the prescription; the medication’s expiration date; and administration, storage and disposal instructions. 

3. For over-the-counter medications, parents or legal guardians will provide the medication in a child-resistant container. The medication will be labeled with the child’s first and last names; specific, legible instructions for administration and storage supplied by the manufacturer; and the name of the health care provider who recommended the medication for the child.

4. Instructions for the dose, time, method to be used, and duration of administration will be provided to the nursery school staff in writing.  This requirement applies both to prescription and over-the-counter medications.

5. Whenever possible, the first dose of medication should be given at home to see if the child has any type of reaction. Parents or legal guardians may administer medication to their own child during the day.

Approved by Advisory Team 5-6-08

CLASSROOM MANAGEMENT GUIDELINES

Hebrews 12:6 “The Lord disciplines those He loves.”

Proverbs 23:12 “Apply your heart to instruction and your ears to words of knowledge.”

In guiding children, our goals are to help children feel good about themselves, to help children develop self-discipline, and to consider the needs and desires of other people. This brings security, produces character, prepares for life, is evidence of love, and is God’s desire. In order to do this, we use the following guidelines in working with children.  These guidelines apply to children, staff and parents in our ministry.

Responsibility of Adults

1.  We arrive on time to prepare the environment and set the mood for class time.

2.  We provide a positive role model of acceptable behavior, being insistent, consistent and persistent.

3.  Rules are stated clearly and in a positive way.  If a child acts inappropriately, we explain to the child what they should do, rather than dwelling on what they should not do.  We acknowledge children who are acting appropriately.

4.  We give clear and precise reasons and explanations for why we want a child to do something.

5.  We never threaten, hit, reject, isolate or shame a child for misbehavior.

6.  We do not withhold or threaten to withhold food or bathroom opportunities.

7.  We give choices only when a choice really exists for a child, but we will encourage the child to make decisions.

8.  We avoid motivating a child by pointing out another child’s good behavior.  Cooperation will be emphasized and competition minimized.

9.  Children are encouraged to express their feelings, but not in a way that is harmful to others, to themselves or to property.  We will help the child label and deal constructively with feelings.

10.  Each child is individual and unique.  We need God’s wisdom and love to encourage each one.

Guidelines for assisting children to develop self-discipline
1.  Give non-verbal communication to the child: eye contact, moving toward the child.

2.  Give a verbal request to correct the behavior, getting down at their level.

3.  Redirect a child to an appropriate activity or behavior.

4.  If necessary, and as a last resort, we will remove a child from the situation. This may be sitting beside the adult, sitting at a table or on a chair away from the other children.  The child will always be under visual supervision of the adults.

5.  The teacher should build relationships with the families so minor incidents can be discussed as they arise.

Guidelines for staff for chronic behavior problems

1.  The teacher (after consultation with the Director) will personally contact parents when unacceptable behavior arises, including excessive violence, disruption or defiance.

2.  The child’s behavior and staff response will be documented through anecdotal record keeping and the completion of an Incident Report.  In addition to staff observations, Director will observe the child and document behavior.

3.  If unacceptable behavior continues, the Nursery School teacher will schedule a conference with parents to develop a specific behavior plan. The Director may be asked to attend at the request of the teacher or parent.

4.  Parents and staff will work together to implement the plan and communicate on a regular basis.

5.  At any point the Nursery School may suggest to the parent that they obtain professional assistance in determining an effective plan for the child.

6.  After these steps have been taken, the Nursery School may determine that this ministry is not appropriate for the child. Families will be given verbal and written communication from the Director terminating the child from the ministry.

Responsibility of Children

Children are responsible for their own attitudes and actions.  Their job is to practice cooperative play and social skills. Children will learn to follow instructions and guidance from adults.

Responsibility of Parents

The Bible teaches that parents are responsible for teaching their children.  Therefore, if a problem occurs at the church ministry, we expect our parents to cooperate and be the major source in resolving the problem.
Approved by the  Advisory Team 5-6-03
FAMILY/SCHOOL INFORMATION
SCHOOL/HOME COMMUNICATIONS

1. Attend Orientation for you and your child in September. You will receive a special packet of information about our school at Orientation Day.

2. You will receive a Student Directory in September.

3. You will receive monthly calendars and newsletters.

4. “Ask Me About My Day” memos noting daily activities will be posted outside each classroom.

5. You may communicate briefly with your child’s teachers during drop-off and pick-up times.  However, these are very busy times and are not always conducive to conversations. This is more of an opportunity to briefly touch base and make arrangements for further discussion if necessary.

6. We have an “Open Door Everyday” policy at Linglestown Christian Nursery School.  This means that families are welcome to visit their child’s classroom on any day.  We encourage families to plan a visit in the fall and another in the spring.  This allows progress and accomplishments from the year to be observed.  We ask that you arrange your visit(s) with the teacher or Director in advance to make sure you will be the only visitor for that day.  Siblings are NOT permitted to visit in a classroom.
7. Attend a “Help Us Get To Know Your Child” meeting in the fall.  Each family will meet with their child’s teachers’ for relationship building and for families to share information about their child.

8. A “Spring Progress Report” meeting will be arranged for your child’s teacher to share a portfolio of examples of your child’s work and development throughout the school year.

HOLIDAY CELEBRATIONS

We celebrate many holidays during the year, both religious (Easter and Christmas) and secular (Trick or Treat, Thanksgiving, Valentine’s Day and St. Patrick’s Day)  Although our emphasis during the religious holidays is on the Christian aspect of the holiday (teaching the children that Bible stories are true stories), the children will be exposed to Santa and the Easter bunny.  During the secular holidays the children will be exposed to the fun of dressing up, inviting grandparents to school, cupids, and hunting the leprechaun.  We give children the opportunity to stretch their imaginations through make-believe and fantasy.
At LCNS we have a costume parade and party at the end of October.  We understand that many other customs of Halloween are not in keeping with our biblical nature.  At our costume parade and parties we ask that you avoid costumes, games and food that depict scary, evil or violent characters including weapons of any kind.
Thanksgiving is a very special time because we invite grandparents and/or Senior Friends to enjoy a day at Nursery School.  Special invitations, an opportunity for their friend to help make a craft, musical activities and a special snack help the children to focus on things they are thankful for.

For Christmas, the emphasis is on the birth of Christ, rather than Santa Claus.  Our theme is giving, rather than receiving.  Children will be asked to participate in a Christmas gift exchange.

For Valentine’s Day the children learn about sharing with friends through a Valentine exchange, party and special art activities.

On St. Patrick’s Day the children follow the “foot prints” of the leprechaun in their search for the pot of gold.  The reward for their search throughout the building is hearing a story and receiving a piece of “gold”.

During Easter, the emphasis is on Jesus is alive and is always with us.  We share the idea of “new life” in the form of eggs, baby chicks and rabbits. The Hat Parade and Easter Egg Hunt are a favorite part of this celebration.
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FIELD TRIPS

Parents will be informed of trips and permission slips will be sent home for each trip.  Teachers will arrange for chaperones. One adult is required for every four children going on field trips.  The children will be transported by parents.

IN THE CLASSROOM

1.  Children ages 3 and older are expected to take care of their bathroom needs.  Children, age 2, who are still working on toilet training, should bring a complete change of clothes and wipes in their backpack each day.

2.  Casual or play clothes are recommended for school.  Choose clothing that could possibly be stained with paint, glue, drink, etc.  For your child’s safety, please have them wear closed toe shoes.  Children should have appropriate attire for each season.  Articles, which might be left at school, should be properly labeled with your child’s name.

3.  Each child is asked to bring a book bag or backpack large enough for transporting papers and projects.  This must be marked with the child’s name and should be brought daily.

4.  It is the policy of the school that invitations to parties may NOT be distributed at school.  A list of children, addresses, and phone numbers will be available.  You may use that information for invitations.
5.  Most classes have room parents who will organize parties.  Siblings are NOT permitted to visit during parties (exceptions would be non-mobile infants in infant carriers).  The two year old classes may plan a family time at the end of the day in which families join the class for their snack time.
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STUDENT OF THE DAY

1.  The student of the day will bring a snack, show and tell, provide leadership during circle, and be the line leader and special helper of the day.

2.  For show and tell, students are invited to bring a toy, picture, educational item, souvenir, etc.   NO GUNS OR VIOLENT TOYS ARE PERMITTED.  This is in keeping with the Christian values that we stress.  No reptiles are allowed. No other live animals without prior permission from director.
3.  Snack Policy: We ask each family to provide a nutritious snack for the children and teachers in your child’s class approximately every four to six weeks.     
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Snack Procedures:  Your child’s snack day will be noted on the monthly calendar provided by the teacher.  The school provides the napkins, cups and water.  Families should provide any spoons, plates/bowls and serving utensils needed for your snack.  A refrigerator is available on each floor.

Some examples of nutritious snacks are:  Raisins, fruit (applesauce, bananas, apples, grapes cut in half), carrot sticks, cereal (cheerios, Chex), cheese (cubes or string), ice cream, pretzels,  pudding, graham crackers, Jell-O jigglers, mini-muffins, mini-bagels, vanilla wafers, bread & butter/jelly, granola bars, fruit breads (banana, etc.), crackers, yogurt, milk or fruit juice (a half gallon is plenty). 

Families are asked to provide two food groups for snack and 4 food groups for lunches.
Some rooms are peanut-free and nut-free.  Please check labels to be sure all foods brought to these rooms are peanut & nut-free.

4.  We love to celebrate birthday parties.  Your child will be assigned a snack day close to their actual birthday.  Children with summer birthdays will be  assigned a day near the end of the school year.  You may send a special birthday snack that your child chooses.  
5.  If your child is sick on his/her snack day, please call and let the school know that you will be unable to get the snack to school.  We have a supply of snacks that are used in such cases.
FAMILY INVOLVEMENT

BOOK CLUB ORDERS

Approximately six times during the school, we offer the opportunity to purchase books from Scholastic book clubs.  Participation in this activity is entirely optional for you.  The school makes no profit, but we do receive free books based on the amount of books purchased.  These free books are placed in the classrooms for the benefit of your children.

MAKE CHECKS PAYABLE TO Scholastic Books.
SUB SALE

In October and in March, we have our annual sub sale to raise funds for the school.  We invite you to participate in selling subs, helping with the money counting and distribution of subs.  We try to coordinate the fall sale so that subs are delivered on the day of Lower Paxton’s Trick or Treat night.  

In the past, the school has been able to purchase new playground equipment, classroom equipment and special programs for the children.  We appreciate your support of this special project.
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SERVICE PROJECTS

We teach the children the value of giving throughout the year with a variety of service projects.  Families and children can share in the joy of giving in several ways.  

Additional school and class services projects will be announced in the monthly newsletters.
SCHOOL PICTURES

Each fall we offer families the opportunity to have their children’s pictures taken, along with a class picture.  There is no obligation to purchase the photo package.

SCHOLARSHIP FUND

Each year there are parents that come to us seeking partial assistance in paying their child’s tuition due to special financial circumstances.  In order to minister to these families, Linglestown Life has established the Terry McKechnie Angel Scholarship Fund.  Those desiring to donate to that fund may do so by placing a check payable to Linglestown Life, marked “Nursery School Angel Scholarship Fund”, in the tuition box at any time.  These donations are tax deductible.
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PRAYER

The single most important thing we can do is to pray for the children, the teachers and the school.  The Nursery School staff would welcome your prayer requests and praise reports.  The staff meets twice a week for prayer and we also have a staff prayer chain.

We ask that you promote the school with other families in the community and ask for your prayers as we continue to share the Christian message with preschool children and their families.
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FAMILY VOLUNTEER OPPORTUNITIES

As an additional feature to our program, we offer the opportunity for families to participate in their child’s Nursery School education.  Families may help with a special project, class parties, chaperone field trips, share a special skill or hobby, or help the teacher in some other way.

COMMUNITY RESOURCES
Dauphin County Early Intervention (for children under the age of 3) 717-551-7034

Preschool Early Intervention, Capital Area Intermediate Unit (preschool secretary) 717-732-8400

Penn State Hershey Medical Center, Developmental Pediatrician, Dr. Jeanette Ramer MD, 717-531-8414
Christian Counseling Center:

New Passages, 3235 N. 3rd St. Harrisburg, PA 17110     717-234-3839
Addiction Help:

Alcoholics Anonymous……………….234-5390


Al-Anon (for families of alcoholics)…257-1033


Narcotics Anonymous…………….…..233-3733


Holy Spirit Hosp drug & alcohol….….763-2369

Abuse Help:



Childline & Abuse Registry……...1-800-932-0313


Dauphin Co. Children/Youth……..717-780-7200


Rape Crisis service of YWCA……1-800-654-1211


YWCA Domestic Violence Abuse…..…238-7273

Contact Helpline (24 hours a day)……………652-4400

VOLUNTEER CODE OF CONDUCT & CONFIDENTIALITY STATEMENT

Parent volunteers may, in some cases, be involved with the children directly in the classroom.  Volunteers are supervised at all times by a LCNS staff member.  Having volunteers in the classroom and office is intended to enhance the children’s educational experience. To this end, parent volunteers are asked to follow these rules regarding conduct.

· You’ll notice that our classrooms are typically quiet, but busy.  Try to mimic the teachers’ behavior and speaking patterns.

· Model polite behavior at all times.

· Keep to the task assigned.  Volunteers must not try to give any lessons to the children other than what the teacher has asked them to do.

· No physical punishment shall ever be used at LCNS.  Volunteers are expected to read and understand the LCNS Classroom Management guidelines found in the Family Handbook.  Volunteers must allow teachers to handle any and all behavioral issues.

Parents who are working as volunteers should conduct themselves in a professional manner at all times, regardless of where they are at LCNS or outside the school environment.   Parent volunteers are asked to follow these rules regarding privacy and confidentiality:

· Do not discuss a child’s work, behavior or progress with any other parent or child.  Should you have a concern or question, please bring it directly to the child’s teacher.

· Should another parent voice a concern regarding their child to you, please ask him or her to discuss it directly with their child’s teacher.

· Should another parent voice a complaint, describe a conflict, or begin to discuss a problem with you, encourage that parent to discuss the issue with their child’s teacher or the Director.  LCNS strives to solve all issues in a quick, professional manner, but cannot address unknown concerns.  Volunteers are not asked, nor expected, to address other parents’ individual concerns.

· LCNS and it students’ parents expect this highest level of discretion by staff and parents in regard to confidential information, files or personal data on the children.  Conversations and behavior must reflect this level of discretion.

· Classroom incidents and interactions among children observed by volunteers should be regarded as confidential information.  They should not be discussed with other parents.

· Although the teaching staff must at times allude to other children in discussing classroom social matters with parents, they should never make any negative comments about another child.  Every effort should be made not to use children’s names in these types of situations.  Volunteers should never discuss classroom social matters with others parents.
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ADDITIONAL PROGRAMS OFFERED BY LCNS
STAY & PLAY
Stay & Play is held from Noon to 2:00 P.M. on specified day(s) and offers children an opportunity to eat their lunch at school and play with other children.

Children in the 3 through 5 year old classes may sign up for Fall, Winter, and/or Spring Stay & Play sessions. A fee is charged.

CAMP SONSHINE

Our Summer Program offers students, ages 3-5 and school age, the opportunity to experience a Nursery School Program in the summer from 9:30 – Noon.

Children must be 3 by June 1st and potty trained and must not have attended kindergarten to be eligible for the preschool program.

A fee is charged for each 3 day session.
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Nursery School

EMERGENCY PLAN
Information

Important

Linglestown Christian Nursery School

1430 N. Mountain Rd. Harrisburg PA 17112

Lower Paxton Township

717-545-3617

Emergency Plan

August 2006

These procedures are to assure you of our concern for the safety and welfare of children attending our school.  Our Emergency Plan provides for response to all types of emergencies.  Depending on the circumstance of the emergency, we will use one of the following protective actions:

· Modified Operation:  May include cancellation/postponement or rescheduling of normal activities.  These actions are normally taken in case of a winter storm or building problems (such as utility disruptions) that make it unsafe for children but may be necessary in a variety of situations. For severe weather delays we will follow Central Dauphin delay or closing:


· CD closed: LCNS is closed

· CD on a one hour delay: LCNS opens at 10:00. Dismissal at noon.

· CD on a two hour delay: LCNS opens at 11:00.  Dismissal at 12:30.

· CD has early closing: No Stay & Play.

· Immediate evacuation:  Students are evacuated to a safe area on the grounds of the facility (garages) in the event of a fire, etc

· In-place sheltering: Sudden occurrences, weather or hazardous materials related, may dictate that taking cover inside the building is the best immediate response.  We will move to Room 3 on the Lower Level.

· Building Evacuation:  Total evacuation of the facility may become necessary if there is a danger in the area. 

 In this case, children will be taken to:

Relocation Facility Site A

Linglestown Church of God (located at 5834 Linglestown Road, Linglestown 545-4788) 

Relocation Facility Site B

Mt. Laurel Church of God (located at 1295 Piketown Rd. Harrisburg, PA 469-2521) 

· Parents will be notified of the situation through television and radio stations.

· If possible, parents will be called personally by telephone.  Therefore, it is essential that you provide telephone numbers where you can be reached, and keep your Emergency Contact numbers current.

· A “Notice of Relocation to Facility A” sign or “Notice of Relocation to Facility B” sign will be posted on the front main door.
· Parents or others designated on the Emergency Contact sheets will pick children up at the Relocation Site. Remember to bring a picture ID.
· Community Evacuation: In the event that an evacuation of the Harrisburg area is designated by government officials.

· Radio & television stations will be informed of the evacuation.

· If possible, parents will be notified personally by telephone.

· Parents or other persons designated on the Emergency Contact sheets must pick children up at the School immediately.

· The director will remain at Linglestown Christian Nursery School until all children from LCNS have been picked up. Remember to bring a picture ID.
Please listen to the following local radio or television stations for announcements relating to any of the emergency actions listed above.

Radio




Television
Am Stations:   WHP 580

WGAL

Channel 8

FM Stations:
WRBT 94.9

UPN

Channel 15

   

WRVV 97.3

WHP

Channel 21



WINK 104

WHTM
Channel 27



 KISS 99.3

We ask that you not call during the emergency.  This will keep the main telephone line free to make emergency calls and relay information.  

A copy of the Emergency contact form that includes those authorized to pick up your child, is a part of our emergency and evacuation kit.  We urge you NOT to attempt to make different arrangements during an emergency.  This will only create additional confusion and divert staff from their assigned emergency duties.

In order to assure the safety of your children and our staff, I ask for your understanding and cooperation.   Should you have additional questions regarding our emergency operating procedures please feel free to contact the Director, Nancy L. Cartwright, 

545-3617 or ncartwright@comcast.net
8-06 Nancy L. Cartwright in consultation with Ron Labe, Facilities Manager, LLUMC

EVACUATION ROUTE A 

LINGLESTOWN CHRISTIAN NURSERY SCHOOL, 1430 NORTH MOUNTAIN RD, HARRISBURG PA TO

LINGLESTOWN CHURCH OF GOD

5834 LINGLESTOWN ROAD HARRISBURG PA

	[image: image1.png]



	1: 
	Start out going SOUTH on N MOUNTAIN RD toward BLACKBERRY LN.
	 0.1 mi

	

	[image: image2.png]



2: 
Turn RIGHT onto LINGLESTOWN RD/PA-39.
 0.4 mi
[image: image3.png]



3: 
End at 5834 Linglestown Rd Harrisburg, PA 17112-1122 
 
Estimated Time: 1 minute Estimated Distance: 0.47 miles



EVACUATION ROUTE B 

LINGLESTOWN CHRISTIAN NURSERY SCHOOL, 1430 NORTH MOUNTAIN RD, HARRISBURG PA TO

PIKETOWN CHURCH OF GOD, 1295 PIKETOWN RD., HARRISBURG PA
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	1: 
	Start out going SOUTH on N MOUNTAIN RD toward BLACKBERRY LN.
	 0.1 mi
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2: 
Turn LEFT onto LINGLESTOWN RD/PA-39.
 1.7 mi
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3: 
Turn LEFT onto PIKETOWN RD.
 1.1 mi
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4: 
Turn LEFT to stay on PIKETOWN RD.
 2.0 mi
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5: 
End at 1295 Piketown Rd Harrisburg, PA 17112-9013 
Estimated Time: 9 minutes Estimated Distance: 4.87 miles



CALENDERS

STAY & PLAY 2011-2012   Thursday & Friday

Stay and Play will provide an opportunity for morning Nursery School children in the 3 - 5 year old classes to stay for lunch and play time at Nursery School.

When: Thursday and/or Friday from Noon to 2:00 PM when Nursery School is in session. 

Staff:  Thursday: Mrs. Waltman & Mrs. Gibbs; Friday: Mrs. Snyder & Mrs. Mooney

Cost: $58 per eight week session 
            $50.75 per seven week session 
NON-REFUNDABLE fee is payable at time of registration.

Registration: is usually 2 weeks before the start of the session.

(Monday/Wednesday/Friday students will be given first chance for Friday Stay & Play.)

Lunch: Send a packed lunch that the child can open him/herself and that does not need refrigeration or microwaving. (include a napkin, utensils, drink) 
Note:  When you sign in your child in the morning, write Stay and Play in the pick up column.  Sign out on the Stay and Play Sheet outside the classroom.  Late pick-up fee also applies to Stay and Play.  
	Thursday Fall Session (7)
	Thursday Winter Session (8)
	Thursday Spring Session (8)

	Registration on Sept 15
	Registration on Nov 10
	Registration Jan 26

	September 29
	December 8
	February 16

	October 6
	December 15
(No Stay & Play Dec 22/29)
	February 23

	October 13
(No Stay & Play Oct 20)
	January 5
	March 1
(No Stay & Play March 8)

	October 27
	January 12
	March 15

	November 3
	January 19
	March 22

	November 10
(No Stay & Play Nov 17)
	January 26
	March 29
(No Stay & Play April 5)

	(No Stay & Play Nov 24)
	February 2
	April 12

	December 1
	February 9
	April 19


	Friday Fall Session (7)
	Friday Winter Session (8)
	Friday Spring Session (8)

	Register on Sept 16
	Register on Nov 18
	Register on Jan 27

	September 30
	December 9
	February 17

	October 7
	December 16
(No Stay & Play Dec 23/30)
	February 24

	October 14
(No Stay & Play Oct 21)
	January 6
	March 2
(No Stay & Play March 9)

	October 28
	January 13
	March 16

	November 4
(No Stay & Play Nov 11)
	January 20
	March 23


	November 18
	January 27
	March 30

(No Stay & Play April 6)

	(No Stay & Play Nov 25)
	February 3
	April 13

	December 2
	February 10
	April 20


2011-2012 SCHOOL CALENDAR
Linglestown Christian Nursery School

Sept. 5

School closed

Oct. 10, 11

School closed for Columbus Day holiday

Oct. 17, 19*, 20*
Parent/Teacher conferences  (*Teacher Appreciation Luncheons)

Nov. 11
School closed for Veterans Day

Nov. 14
Grandparents Day for pm classes: Miracle Kids & Kingdom Kids

Nov. 15
Grandparents Day for Angels, Two by Two, Disciples, Prophets
Nov. 16
Grandparents Day for Little Lambs, Cherubs, Shepherds, Wisemen

Nov 17
Grandparent Days for am classes for TK, Fishermen, Rainbows

Nov. 23-28
  
School closed for Thanksgiving holiday

Dec. 22-Jan. 3  
School closed for Christmas holiday

Jan. 3


Teacher In-Service, School closed

Jan. 16, 17

School closed for Martin Luther King holiday

Feb. 20, 21

School closed for President’s Day holiday
Mar. 8, 9

School closed for winter holiday

Apr. 5-9

School closed for Easter holiday

Apr. 23, 25*, 26* 
Parent-teacher conferences (*Teacher Appreciation Luncheons)  

May TBA

Field trip for 3, 4 & TK class
May 9, 10

10:00 am Two year old spring programs
May 14

7:00 pm spring program for pm classes 

May 15

7:00 pm TK spring program

May 21
Last day of School of MW, MWF classes

May 21
7:00 pm Four year old spring program for am classes
May 22
Last day of School for TT, MTTF, MTWTF classes

May 22

7:00 pm Three year old spring program for am classes
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